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     ARCO RIGHTS 
ACCESS, RECTIFY, CANCEL OR 
OPPOSE THE PROCESSING OF 
YOUR PERSONAL DATA 

 
Only you, as the owner of such information 

or, if applicable, your representative may 

request it. 

The submission of the application may be done in 

the form of a freely written document, or using the 

electronic formats and means issued by the 

National Institute of Transparency, Access to 

Information and Protection of Personal Data (INAI 

for its acronym in Spanish). 



 
 
 

 
 
 
 
 
 

Below we explain the procedure to follow with the 
presentation and the attention of an application for 
ARCO rights in the Mexican Senate: 

A. Application Requirements. 

 

 
 

General information. All requests for the exercise 
of ARCO rights must contain the following: 

• Name of the owner of the personal data. 

• Documents that certify the identity of the 
owner. 

• When appropriate, name of your 
representative and documents to prove its 
identity and personality. 

• Address or any means to receive notifications. 

• Clear and precise description of the personal 
data that you want to rectify, cancel or oppose 
its processing. 

• Description of the right to be exercised or of 
what the owner requests.  

• When appropriate, documents or information 
that facilitate the location of personal data, 
including the area responsible for the treatment. 

• Specific Information. In addition to the 
general information indicated above, 
depending on the right you wish to exercise, 
you must include the following information in 
the application: 

•                                                                   
Right of ACCESS: the modality in which you 
prefer that the requested personal data be 
reproduced. 

• Right of RECTIFICATION: the modifications 
you request to be made to your personal 
data, for which, you can provide the 
documents that support the request. 

• Right of CANCELLATION: the causes that 
motivate the request to have your personal 
data deleted from the Mexican Senate 
archives, registers or databases. 

• Right of OPOSITION:  the causes or situation 
that lead you to request the end of the processing 
of your personal data, as well as the harm or 
damage that would be caused to you if said 
processing continued; or, you must indicate the 
specific purposes for which you wish to exercise 
this right. 

  
It is important to take into account that, if the 
application does not have the information 
described above, this Mexican Senate may request 
the missing information by means of a 
requirement, which will be issued within a 
maximum period of 5 business days from the day 
after the submission of the application, and you 
will have 10 business days, after receiving it, to 
provide the required information, otherwise your 
application will be considered as not submitted. 
 
When you submit your request, by whatever 
means, an acknowledgement will be issued stating 
the date of receipt of said request.

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

2. Prove the identity of the owner and, if 
applicable, that of his representative, as well as 
the personality of the latter. 

The application must be accompanied by a simple 
copy of an official identification of the owner of the 
personal data, as well as his representative's, in 
case he or she is the one who submits the request. 

Among the valid official Ids are: voter registration 
card, passport, military card, professional license, 
driver’s license and immigration documents.  

The representative's personality, if applicable, can be 
accredited by any of the following options:  

1) Simple power of attorney signed before two 
witnesses, attaching a simple copy of their official 
identifications. 

2) By means of a public instrument (document signed 
by a Notary Public); or 

3) by testifying in front of the Transparency Unit 
accompanied by your representative.  

 

It is important to bear in mind that the identity of the 
owner and his or her representative, as well as the 
personality of the latter, must be duly accredited prior 
to the exercise of the rights in question, if appropriate, 
by submitting the original documents before indicated 
or a certified copy of them, for their comparison. 



 

 
 

 
 

 
To exercise ARCO rights of this group of holders, in 
addition to submitting the application with the 
information described in section 1, the following 
documents must be provided, as the case may be: 

Minors: 

If the parents exercise parental authority 
and are who submit the application 

• Document that proves the identity of the 
minor.  

• The minor’s birth certificate.  

• Official ID of the father or mother that 
pretends to exercise their right. 

• Letter in which it is stated, under protest of 
truth, that the father or the mother is the one 
who exercises parental authority over the 
minor, and is not within any of the legal reasons 
of suspension or limitation of parental authority.  

If a person other than the parents is the one 
who exercises parental authority, and is who 
submits the application: 

• Document that proves the identity of the 
minor.  

• The minor’s birth certificate. 

• Legal document proving the possession of 
parental authority. 

• Official ID of who submits the application 
and who holds parental authority.   

• Letter that states, under protest of truth, that you 
exercise parental authority of the child, and that are not 
within any of the legal reasons of suspension or 
limitation of parental authority. 

. 

When a guardian is who exercises parental authority: 

• Document that proves the identity of the minor. 

• The minor’s birth certificate. 

• Legal document that proves guardianship.  

• Official ID of the guardian. 

• Letter that states, under protest of truth, that 
you exercise guardianship of the child, and 
are not within any of the legal reasons of 
suspension or limitation of guardianship. 

For requests for ARCO rights of persons in state 
of interdiction or legal incapacity: 

• Document that certifies the identity of the 
owner of the personal data. 

• Official ID of the guardian. 

• Letter stating, under protest of truth, that you 
exercise guardianship, and are not within any of 
the legal reasons of suspension or limitation of 
guardianship. 

For requests for ARCO rights of deceased 
persons: 

• Death certificate of the personal data’s owner. 

• Documents that prove the legal interest of the 
person intending to exercise the right. 

• Official ID of who requests to exercise the 
ARCO rights. 

 
 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal interest will be understood as the subjective 
right derived from a law that allows a person to act 
on behalf of another person who, due to his or her 
situation, finds it impossible to do it on his or her own. 
This, in order to request the effective exercise of 
ARCO rights. 

Those who can claim it are among others: the 
executor, the heirs, the legatees or any person 
that has been previously designated by the owner 
of the data to exercise the ARCO rights in his or 
her name, which will be accredited with a simple 
copy of an agreement of delegation of powers, 
passed before the faith of notary public or 
subscribed before two witnesses.  

In the event that the owner is a minor, the legal 
interest will be accredited with a copy of the death 
certificate, the identifications of the minor and who 
exercised parental authority and / or guardianship, 
as well as a letter in which the petitioner states, 
under protest of truth, that he or she was not 
within any of the legal reasons of suspension or 
limitation of parental authority or guardianship. 

In both cases, a letter must be included stating the 
reasons for requesting access, rectification, 
cancellation or opposition of the data of the deceased. 

B. Deadlines and procedure for 
handling requests for the exercise 
of ARCO rights. 

Once the application has been submitted and has 
complied with the requirements described above, the 
Transparency Unit will do the following: 

• Within a period of 20 business days, counted 
from the day following the reception of the 
request, it must inform you whether or not the 
exercise of the requested right is applicable. 
This period may be extended by 10 business 
days when there are justified causes. 

•  If the right's exercise proceeds, the 
Transparency Unit will take the necessary 
actions to make it effective, within a period of 
15 business days, counted from the day after 
the previous response was notified. 

The exercise of ARCO rights will be simple and free, 
charges may only be made regarding the costs of 
reproduction, certification of documents or sending of 
information. However, it will be delivered free of 
charge, when it involves the delivery of no more than 
20 simple sheets. 

Finally, when the provisions applicable to certain 
processing of personal data establish a specific 
procedure to request the exercise of ARCO rights, 
you will be informed of the existence thereof, 
within a period not exceeding 5 days following the 
submission of the application, in order to decide if 
you exercise your rights through the specific 
procedure, or through the procedure described 
above. 

C. Transparency Unit. 

The unit will help and guide you at all times in the 
preparation of your application; as well as in your 
obligations. In addition, in case of having any 
disability, it will attend you according to your 
particular situation, providing the information you 
require to exercise your ARCO rights. 

D. Nonconformity. 

Finally, you should know that if you are dissatisfied 
with the response of this Mexican Senate to your 
request for ARCO rights, you may file an appeal for 
review before the INAI, within 15 business days 
following the notification of the response. 
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Reforma  N° 135, Ground Floor, Office 
N° 14 Hemicycle, Col. Tabacalera, 
Deleg. Cuauhtémoc,  Zip Code  
06030 

 

Contact: 
transparencia@senado.gob.mx 
Phone Number:  51-30-22-00                                 
Ext. 4304 

mailto:transparencia@senado.gob.mx

